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Republic of the Philippines

Bepartment of Education

REGION IV-A CALABARZON
SCHOOLS DIVISION OF BATANGAS

4. Arranges the plaques in the designated
area of the hall a day before the
awarding ceremony

S. Assists in the actual awarding of the
plaques & certificates

6. Prepares the distribution lists &
facilitates to be signed by the awardees
and finalists

DOCUMENTATION
Chairperson Loreta V. Ilao
Co - Chairpersons Dr. Michael B. Ularte
Members Journalism Team

Dr. Ma. Leonor M. Vertucio
Jocelyn P. Arquillo
Hazel Y. Manalo

Terms of Reference

1. Prepares teaser for the coming Gawad
Balisong

2. Documents the entire awarding
ceremony — narratives & pictorials

3. Prepares the activity’s souvenir
program
FINANCE
Chairperson Eduarda U. Alon
Co-Chairperson Rasenna Gliceria I. Mercado
Members Layne D. Ortega

Irene Grace Q. Gonzales
Joemar B. Perez
Cheryl M. Baril

Terms of Reference

1. Prepares cash advance documents for
the Gawad Balisong Awardees
Monetary Prizes

2. Ensures awardees signature on the
payroll and other necessary document
for liquidation.

TECHNICAL

Chairperson Ernani A. Catapat
Co — Chairperson Domcar C. Lagto
Members SDO Batangas Core Group

Elizalde L. Piol

| Terms of Reference

1. Ensures that the internet connectivity,
sound system including microphones,
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